
 

Welcome to Stephens School! 
 On behalf of the entire staff, I am so pleased to welcome you to Stephens School.  We are proud to serve 
students in Transitional Kindergarten through Second Grade.  This is an exciting time in a child’s life.  We work hard to 
ensure that every student has a positive experience here at Stephens.  We are greatly looking forward to getting to know 
each and every one of you over the next year.  Our goal for the year is to foster a love of learning in all of our students, 
while at the same time, helping them to attain the skills and knowledge that they will need to be productive citizens. 
 
 We believe the best learning environment is one in which parents, students, and staff work as one towards the 
common goal of educating all students.  Through teamwork, we hope to lay the foundation for a successful life. 
 
 This handbook, in conjunction with the Mandatory Notices for Parents and Legal Guardians booklet, is designed 
to help you learn about our school and district policies and procedures.  It is also designed to answer important questions 
you may have.  My sincerest hope is that each and every student will enjoy their time here at Stephens.  Please feel free 
to call or visit our office should you have any further questions.  I look forward to a wonderful year! 
 
Sincerely, 
 
Eric Griffin 
Principal 
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Stephens School Mission Statement 
“Working with the district, home, and community, we will support all students to meet high expectations and become life-
long learners in a safe and nurturing environment.” 

 
 
Chowchilla Elementary School District Mission Statement 
“The mission of the Chowchilla Elementary School District is to provide each student a superior education in a safe and 
positive climate that promotes high academic performance, personal responsibility and respect for self and others.” 

                                                                                   

Chowchilla Elementary School District Board of Trustees 

 
Jan Crader 
Conrad Gaunt 
Amy Varney 
Kenneth Lasiter 

      Leslie M. Rogers 
                   

 
 

District Administrative Staff 

 
  Superintendent                   Dr. Charles Martin 
  Associate Superintendent of Curriculum & Projects  Linda Russell-Scheet 

Associate Superintendent of Business Services   Lynette Walker 
  Director of Special Education/District Psychologist  Patricia Sandoval 
   

District Management 
  Director of Maintenance/Operations/Grounds   Mike Alvarez 
  Transportation Director      Jodi Branco 

Nutrition Services Coordinator     Bill Dunlavy 
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STEPHENS SCHOOL STAFF 
 

    Principal    Eric Griffin 
    Secretary    Stacy Schnoor 
    Clerk                 Rubi Campos 
    Head Custodian                Anthony Castaneda 
    Custodian    Richard Cuellar 
 

TEACHER             ROOM NO.   INSTRUCTIONAL ASSISTANTS 
Janice Copland               2   Amanda Amis 
Daphne Clark               3   Lisa Arnbrister 
Leo Carpenter               4   Alondra Castillo 
Gabi Sanchez   6   Anna Dalton  
Carol Schmidt                7   Zavanna Ledesma 
Lauren Ross   8   Ryan Lewis 
Jackie Ross   9   Brenda Reyes 
Lisa Heffington   10   Rosa Vera  
Tiffany Romine               11   Amber Wade 
Gaylyn Mott               12    
Amy Poulsen   13   OPPORTUNITY ROOM 

          Megyn Porter 
 
       LIBRARIAN 

          RaeAnne Sanchez 
 

                                                                                    SPECIALISTS 
Sonny Zuniga, Psychologist       Rita Sepulveda, School Psychologist Intern       Maria Plascencia, School Counselor       

Mary Mahowald, Speech       Cecelia Dunlavy, Resource 
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 Bell Schedule 
2019-2020 

Regular Day 

7:30 – 7:45 Gates Open / Breakfast Served 

7:50 School Begins – Tardy Bell 

7:50-10:00 Classroom Instruction 

10:00-10:15 
TK / Kindergarten Recess 

1st / 2nd Grade Classroom Instruction 

10:15-10:20 Classroom Instruction 

10:20-10:35 
1st / 2nd Grade Recess 

TK / Kindergarten Classroom Instruction 

10:35-11:45 Classroom Instruction 

11:45-12:30 Lunch 

11:45-12:05 
TK / Kindergarten Lunch 

1st / 2nd Grade Recess 

12:10-12:30 
TK / Kindergarten Recess 

1st / 2nd Grade Lunch 

12:30-1:55 Classroom Instruction 

1:40 TK / Kindergarten Dismissal 

1:55 Dismissal / Parent Pickup 

Monday / Early-Release 

7:30 – 7:45 Gates Open / Breakfast Served 
7:50 School Begins – Tardy Bell 
7:50-10:00 Classroom Instruction 

10:00-10:15 
TK / Kindergarten Recess 
1st / 2nd Grade Classroom Instruction 

10:15-10:20 Classroom Instruction 

10:20-10:35 
1st / 2nd Grade Recess 

TK / Kindergarten Classroom Instruction 
10:35-11:20 Classroom Instruction 
11:20-12:05 Lunch 

11:20-11:40 
TK / Kindergarten Lunch 
1st / 2nd Grade Recess 

11:45-12:05 
TK / Kindergarten Recess 
1st / 2nd Grade Lunch 

12:05-12:25 Classroom Instruction 
12:10 TK / Kindergarten Dismissal 
12:25 Dismissal / Parent Pickup 
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AUXILIARY SERVICES 
The school has a team of professionals to assist parents, teachers, and students when needed.   
This team consists of: 
 

THE SPEECH AND LANGUAGE PATHOLOGIST 
The speech and language specialist works with children who are in need of specialized remedial and developmental 
instruction in language proficiency and primary oral language skills. 
 
THE RESOURCE SPECIALIST 
The resource specialist works with children in reading and/or math who qualify through the Individualized Education Plan 
process.  The resource specialist serves both Stephens and Fuller Schools. 
 
THE SCHOOL PSYCHOLOGIST 
The school psychologist is available to provide testing and psychological information beyond the scope of the classroom 
teacher.  All psychological testing requires written parental permission. 
 
THE SCHOOL COUNSELOR 
The counselor plays a counseling role to parents and students and provides assistance to classroom teachers in the 
implementation of effective teaching strategies for individual students exhibiting learning or behavior difficulties.   
 

CHILD FIND 
In the Chowchilla Elementary School District, we want to be sure that every child who has a disability receives the 
help he or she needs.  We want to be sure that no child is overlooked.  Everyone in the community who is 
concerned with the welfare of children may participate in the Child Find process.  The Child Find program accepts 
referrals and screens children who may have a disability.  The child is then referred to an appropriate education 
facility for evaluation and services.  The assessment is provided at no cost to the parent. 
 
A referral to Child Find may be made by a parent or by any person concerned about a child.  Parent involvement 
and agreement is necessary and obtained prior to any further action.  Information is confidential and the privacy of 
children and parents is protected.  If you know of a child who has one or more of the following disabilities (or you 
suspect a child has a disability), please let us know.  We’re here to help. 

 
• Autism 
• Deafness/Hard of Hearing 
• Intellectually Delayed 

• Orthopedic Impairment 
• Other Health Impairment 
• Specific Learning Disability 

• Speech or Language Impairment 
• Traumatic Brain Injury 
• Visual Impairment 

 
For more information, or to let us know about a child, please call your child’s school or the Special Education 
Office at (559) 665-8034 or (559) 665-8022. 

 
 
 
 



 

 
TRANSITIONAL KINDERGARTEN 

 
What is Transitional Kindergarten? 
Transitional Kindergarten (TK) is a new grade level, created by the passage of SB 1381, also known as the 
Kindergarten Readiness Act of 2010, which changed the required birthday for kindergarten admission.  According to 
the law, children must turn five on or before September 1st to be eligible for kindergarten.  Children whose birthdays 
fall between September 2nd and December 2nd are no longer eligible for kindergarten, but may be enrolled in 
Transitional Kindergarten (TK). 
 
What are the benefits of Transitional Kindergarten? 
Transitional Kindergarten bridges the path between preschool and kindergarten and gives students the gift of time 
that will help them build a strong foundation for future school success. It blends social and emotional experience with 
academic learning, so that students not only learn essential pre-literacy, pre-math, and other cognitive skills, but also 
develop social and self-regulation skills needed to succeed in school and life.  
 
TK is a win-win-win for children, families and schools. 

• Children are better prepared to succeed. 
• Families have an additional option to ensure their children enter kindergarten with the maturity, confidence 

and skills they need to excel. 
• Schools benefit because children will be better prepared to succeed academically and less likely to be placed 

in special education or held back in later grades. 
 
Will my child go to kindergarten or first grade after TK? 
After completing one year in Transitional Kindergarten (TK), children are promoted to kindergarten. 
 
If my child is successful in TK, can he/she be promoted to first grade? 
There are many indicators of school readiness and success.  While a child may flourish academically, socially and 
emotionally, they may not be ready for the rigor of a first grade classroom.  At Stephens School, we feel strongly 
about providing each child with every opportunity to be successful in school.  For this reason, in most circumstances 
we do not recommend skipping kindergarten to promote your TK student to first grade. 
 
On a case-by-case basis, your child may be considered for promotion to first grade, however, he/she must meet all of 
the promotion criteria.  If your child does not meet these criteria, he/she will be promoted to kindergarten. 
 
First Grade Promotion Criteria 
To be considered for promotion to first grade, a child must satisfy all of the following criteria: 

• Knows all letters and sounds 
• Recognizes numbers up to 20 
• Knows all 30 kindergarten sight words (received 30 Word Shirt) 
• Reading at instructional level of 6 
• Scores at least a 3 on Kindergarten Writing Assessment 
• Teacher recommends promotion to first grade 
• Parent recommends promotion to first grade 

Students who do not satisfy all of the above criteria will be promoted to kindergarten. 
 
  



 

HOMEWORK POLICY 
Assigned homework will be an extension of the classroom and will be given only after 
appropriate instruction has been given to reinforce skills and/or concepts at an individual 
level.  Homework is to be assigned to students appropriate to their grade level.  At 
Stephens School, all students are provided a Homework Folder, which will contain 
homework assignments, important notices, and other communication from the teacher and school.  Checking the 
contents of this folder regularly is imperative!  Homework assignments and grading are left to the teachers’ discretion.  
As a general rule, expect homework assignments to require the following time commitments on a nightly basis, based 
on grade level: 
 TK/Kindergarten 10-15 Min.  Intermediate Grades  30-40 Min. 
 Primary Grades 15-30 Min.  Upper Grades   40-60 Min. 
 
Homework may be assigned weekly or daily, excluding weekends and holidays.  
 
WAYS PARENTS CAN HELP 

• Provide a study area, good lighting, proper seating at a table or desk, adequate materials 
and sufficient space.   

• Provide a specific time period (same time period daily).   

• Establish rules against using the telephone, watching television, and listening to music until homework is 
completed accurately and neatly. 

• If your child doesn’t have homework assignments, have your child spend the time to practice sight words, 
math (counting, adding), etc.   

• Check to make sure all homework is complete and placed in a special spot where it can be easily gathered to 
take back to school. 

• Supervise homework!  Make sure your child has enough time, understands the directions and works 
carefully.   

• Parents can help by checking over the homework papers and encouraging students to apply what they have 
learned in class. 

• Help develop the homework habit.  If your student doesn’t bring homework home, determine whether he/she 
is completing it in school, forgetting it, or failing to bring it home.  Contact the teacher when in doubt. 

 
 
 
 
 
 
PARENT CONFERENCES 

 



 

Effective and open communication between the home and the school is essential to the progress and development of 
our students.  Parent conferences are scheduled twice each year.  The purpose of these conferences is to share your 
student’s progress.  If you have concerns you would like to discuss with your child’s teacher, please call the office to 
set up an appointment. 
 
AWARDS  
We will hold an awards assembly at the end of each of the three reporting periods.  Information will be sent home for 
parents wishing to attend. 
 
 
 
COMPUTER LAB 
Stephens School has a fully equipped state of the art Chromebook lab with thirty Chromebooks, in addition to a 
mobile Chromebook lab that can travel from room to room.  Classrooms are assigned a designated day and time to 
use the lab.  Students are allowed to use educationally approved web sites and are monitored by aides and teachers 
while they are working on these sites.  Each child will need to have their parents complete and return a “Use of 
Technology” form before they will be allowed to use any computer or device in the Chowchilla Elementary School 
District. 
 
 
 
STEPHENS FAMILY CLUB 
The Stephens Family Club plays a vital role in promoting school programs and providing ways for parents to get 
involved.  The Family Club meets approximately once a month and supports the school in the following ways:  
   T-Shirt Sales      Book Fairs 
   Fundraisers      Art Day    
                 Open House       Phone Calls   
   Grandparent’s Day     Picture Day   
   Publicity       Kingdom of Reading family night 
   Promoting Parent Helpers in Classrooms                Much, much more 
                       
The more parents get involved in their child's school, the more successful the school will be in providing an 
outstanding school experience for all children. 
 
WATCH D.O.G.S. (Dads Of Great Students) 
Stephens School’s Watch D.O.G.S. (Dads Of Great Students) is a volunteer organization that assists with: 

• Event set-up and take-down 
• Walking field trip support 
• Safety team liaison 
• Crosswalk safety 
• School and/or classroom volunteer 

 
Who can join the Watch D.O.G.S.? 
Anyone who is a dad, uncle, grandpa, neighbor, or friend of a Stephens School student is able to be a part of the 
pack. 
 
What is the time commitment? 
Because there are opportunities to help out before, during, and after school hours, you can sign up for as many or as 
few as you like.  We encourage you to be as involved as possible! 
 
 
BOX TOPS FOR EDUCATION 



 

Stephens School collects Box Tops for Education.  Each classroom will be collecting Box Tops 
throughout the school year.  The classroom with the most Box Tops at the end of each trimester will 
receive a treat.   

 
 
 
SCHOOL SITE COUNCIL 
School Site Council meetings are held approximately 4-6 times per year.  The meetings are open to the public and 
you are encouraged to attend, as time is scheduled on each agenda for the public to speak. 
 
ENGLISH LEARNER ADVISORY COMMITTEE (ELAC) 
ELAC meetings are held approximately 4-6 times per year.  These meetings are meant to provide information and 
gather input related to the programs and services offered for English Learners at Stephens School.  The meetings 
are open to the public and you are encouraged to attend, as time is scheduled on each agenda for the public to 
speak. 
 
DISTRICT ENGLISH LEARNER ADVISORY COMMITTEE (DELAC) 
ELAC meetings are held approximately 4-6 times per year.  These meetings are meant to provide information and 
gather input related to the programs and services offered for English Learners across Chowchilla Elementary School 
District.  The meetings are open to the public and you are encouraged to attend, as time is scheduled on each 
agenda for the public to speak. 
 
LOCAL CONTROL ACCOUNTABILITY PLAN (LCAP) STEERING COMMITTEE 
LCAP meetings are held approximately 4-6 times per year.  These meetings are meant to gather stakeholder input 
related to the programs, services, and funding of Chowchilla Elementary School District.  The meetings are open to 
the public and you are encouraged to attend, as time is scheduled on each agenda for the public to speak. 
 
 
 
 
 
 
  



 

DISTRICT CELEBRATION GUIDELINES  
 

The goal of the District Wellness Committee is to send a consistent message regarding good nutrition and healthy 
eating. It is equally important that our celebrations reflect the healthy changes being made by the district. Between 
holidays and birthday celebrations, the number of high fat, sugary foods and beverages a student consumes during 
the school year can add up quickly. We are requiring that our schools celebrate with healthy food and snack 
options.  
 
The District-wide “Celebration Traditions” need to be changed in order to comply with the state and Federal School 
Nutrition Guidelines. At the heart of the change, schools must focus on providing only healthy snacks/food or 
non-consumable items for classroom parties and celebrations. 
 
The District may identify, as per the School Nutrition Standards, four (4) exceptions each school year where “Sweet 
Treats” are allowed. The Wellness Committee has determined these exception days will be Halloween, Christmas, 
Valentines and Easter. All other holiday celebrations that take place during the school year must meet our District’s 
Wellness Policy standards and include only healthy food options. The committee will be working with your child’s 
teacher and room parent(s) to communicate potential “sweet treat” and “healthy food” options.  
 
KEY CHANGE FOR THIS YEAR. School sites will be eliminating unhealthy food and beverages during classroom 
birthday celebrations.  We encourage bringing non consumable items such as take home goodie-bags with pencils, 
stickers, coloring books or age appropriate items to celebrate your child’s birthday with their classmates. Again, we will 
no longer allow unhealthy snacks to be distributed during classroom birthday celebrations.  If “Sweet Treat” items, 
(cookies, candy, cupcakes, cake, ice cream, etc.) are brought to school they will not be allowed to be distributed during 
classroom instruction.   
 
We know this is a big shift, but it is also a great opportunity to share creative ideas! Prior to any celebration purchases, 
we encourage all parents to first check with their child’s teacher. There are many fun ways to celebrate without food or 
with healthy food options. Check out the list attached for some suggestions or share your own creative ideas!  
 
Please help us provide your child and their peers with a healthy and active learning environment. For more 
information, please go to www.chowkids.com and look under the Food Services Department. 
 

Sample Student Celebration Snack List 
Always check with teacher “prior” to  

bringing any food items to school. 
 

Examples of Preferred Items • 
(Items must meet guidelines unless exempt) 
• Fresh Fruits and Vegetables    
• Dried Fruit      
• Canned Fruits      
• Popcorn 
• Peanut Butter (consider allergies) 
• Pretzels 
• Graham Crackers 
• Goldfish Crackers 
• Yogurt Covered Raisins 
• Trail Mix without Candy 
• Fruit Snacks (eg. Scooby-Doo) 
• Cereal Bars (eg. Kellogg’s Nutri-Grain) 

 
Examples of Limited Items • 
(Items must meet guidelines unless exempt) 
• Baked Chips (Doritos, Chips, etc.) 
• Granola Bars 

Examples of Not Allowable • 
(Items not meeting guidelines) 
• Soda 
• Cupcakes 
• Cookies 
• Candy 
• Gum  
• Fried Chips (Potato, Doritos, Cheetos etc.

 
CAFETERIA/LUNCH PROCEDURES 

, 



 

On a daily basis, Chowchilla Elementary School District offers a nutritious cafeteria breakfast and lunch for students.  
The cost for breakfast is $.75 for full pay students and $.30 for students who qualify for a reduced 
price.  (Applications for free and reduced meals are available at the district office and individual 
school sites).   
The breakfast program operates on a “pay in advance” or “pay daily” basis.  

 
The cost of lunch is $1.75-full pay, $.40-reduced rate for students who qualify.  A single serving of milk or juice is 
included with all breakfast and lunch meals.  However an additional carton of milk may be purchased for $.30.  The 
district operates on a “pay daily” or “pay-in-advance” basis.  Checks are made payable to Chowchilla Elementary 
School District and payment is made at the school office, to the teacher or at the District Office. 
 
Some children prefer to bring a lunch from home.  In this event, please make sure that your child’s sack or lunch box 
is clearly marked with his/her full name.  Also, if your child wishes to purchase milk, please tape or secure 
$.30 in an envelope within the lunch box for “safe-keeping” until lunch time. 
 
Cafeteria Environment: 

• School site cafeterias will be safe and well lit environments. If necessary, lights can be turned off and on 
quickly to get the attention of the students. 

 
Delinquent Lunch Payment: 

• Please note that students may be provided with an alternative meal appropriate to health/wellness concerns 
expressed by the parent/guardian. 

• Parents will be notified of the free and reduced lunch program and eligibility requirements. 
• Principals will inform parents of the district Lunch Program Procedures when they become delinquent in 

lunch payments. 
• Students receiving an alternative meal will sit with their class, not be isolated, and receive their lunch on a 

tray. 
• Students receiving an alternative lunch will not be charged for that lunch for up to two weeks. 
• After two weeks of alternative lunches the student’s parent will be contacted by the principal 

 
TOYS AT SCHOOL 
For a variety of reasons, toys are not permitted at school. 
If students bring unauthorized toys, or anything that could be a disruption to the learning environment, to school, these items will 
be held until the end of the day or, for repeat offenses, until June.  Please share these rules with your child.  We appreciate your 
cooperation and support in making Stephens School a safe and pleasant place to learn. 

 
Morning Procedures 
For the safety of all students, we have implemented morning procedures which are observed school-wide.  The 
campus opens at 7:30am.   
 
Students are to: 

1. Enter campus through one of the three opened gates and walk to their classroom. 
2. Put lunch in the basket and backpack against the wall. 
3. Go to the cafeteria, where they may choose to eat breakfast or watch a video. 
4. 7:50 am school begins. 

-Any child arriving after 7:50 a.m. must be escorted to the office by a parent and/or guardian to sign-in and 
receive a late slip. 
-Parents will not be permitted to walk children to class after the tardy bell has rung (7:50 a.m.). 

 
ATTENDANCE 



 

ARRIVAL AND DISMISSAL  
Students are the responsibility of the school upon their arrival.  Therefore, students are not to leave the school 
premises once they have arrived without permission of office personnel.  Since there are no school personnel on duty 
before 7:30 a.m., or after 1:55 p.m., no student should be on the school grounds before or after these times. 
 
LATE STUDENTS 
A continual goal of the Chowchilla Elementary School District is to promote responsibility and a sense of value in all 
students.  For this reason, a district goal for this school year is to promote punctuality and reduce the number of 
students being late. 
 
Children who are late not only interfere with their own learning, but also disrupt the education of others.  The district-
wide guidelines for being late to school are: 

1. Late means arriving at the classroom after the starting bell rings (it can also mean arriving late to class after recess or lunch). 
2. Medical or illness related excuses are the only acceptable reasons for being late.  A student arriving late without a note signed 

by the parent or doctor's office will be considered "tardy". 
3. Tardy is anything not listed above, (sleeping late, couldn't find shoes, car trouble, parent's fault, alarm clock didn't work, late 

breakfast, had to finish homework, etc.). 
4. With the first 3 "tardies" each trimester comes a warning. 
5. 4 tardies during a given school year will exclude a student from the end of the year perfect attendance award & pin. 
 

Excessive tardies may also result in a referral to the school Attendance Review Board (SARB). 
 
Tardy 
Students are considered tardy if they are not in their assigned room or work area with necessary materials when the 
tardy bell rings.   
 
EARLY DEPARTURE 
It is sometimes necessary for a parent, or persons authorized by parents, to pick up their child during the school day.  
When doing this, you should report to the office.  For the protection of the child, he or she will be released according to 
the direction of the parent having legal custody as verified by school records.  Please send a note if you are having 
someone who is not listed on the emergency card pick up your child.  We will not release the child to anyone not 
listed on the emergency card or under the age of 18 years old without your authorization. 
 
Parents should understand that every minute a child misses is detrimental to their education.  Please try to avoid 
picking your child up early. Due to the fact that every moment in the classroom is valuable learning time, every effort is 
made to keep the learning time uninterrupted.   
 
Attendance and Tardy Policies 
The California State Education Code requires regular attendance and prompt arrival at school.  Regular attendance at 
school is critical to a student’s academic success and progress.  When absent, PLEASE NOTIFY your child’s school 
every day your child is absent.  If you are unable to call the school, the student must return with a written note from a 
parent/guardian in order to receive an excused absence.  Any absence without a valid excuse will be recorded as 
unexcused.   
 
Absences must be cleared by parent note, phone call, or personal visit to the office within one (1) week.  Absences not 
cleared within this time are considered truancies (unexcused absences) and will be referred to the administration.   
 
Once a student accumulates ten (10) absences (excused or unexcused), a school administrator may place the 
student on Attendance Supervision, which imposes a requirement that additional absences must be verified by a 
licensed medical practitioner.   
 
Excused Absences 



 

Education Code section 46010 identifies the acceptable reasons for “excused” absences for which the school receives 
funding (a.d.a.).  Students who are “excused” will be given opportunity to complete work which is reasonably close to, 
but not necessarily identical to, missed work.  The types of absences identified in this code include the following:    

• Personal illness (school may require a doctor’s note and will require verification if the school deems absences 
are excessive) 

• Quarantine under the direction of health officer 
• Personal medical, dental, and optometric appointment 
• Funeral services of parent, sibling, grandparent, brother-in-law, sister-in-law, or any relative living in the child’s 

immediate household (limit is 1 day in the state and 3 days out-of-state) 
• Exclusion for medical reasons (not to exceed 5 school days)   

Students shall be permitted to make up missed assignments.  Students shall be allowed two (2) days for each day of 
absence to make up the work.  The time for make-up may be extended by the teacher.  Responsibility for requesting 
missed work lies with the student and parent.    
Absences Excused for Personal Reasons (Prior Approval Required 3 days in advance) 
Education Code section 48205 identifies the following acceptable reasons for “excused” absence, although the school 
does not receive funding.  Students will be given an opportunity to complete work, which is reasonably close to, but not 
necessarily identical to, missed work.  Please contact the school three (3) days in advance for any of the following 
absences: 

• Personal court appearance (requires verification) 
• Prior Principal approved religious holiday or ceremony 
• Religious retreat (limited to four hours per semester) 
• Other justifiable personal reasons  

 
The pupil’s absence for the reasons cited above must be requested in writing by the parent or guardian and approved 
by the principal or his/her designee.  Only in cases of emergency will the principal approve an absence after it occurs.  
 
A pupil whose absence is excused according to the above conditions shall be allowed make-up privileges.  Students 
shall make arrangements with the teacher to make up missed work prior to the absence, and such work is due upon 
the return of the student to school.  The time for make-up may be extended by the teacher. 
Unexcused Absences and Truancy 
Unacceptable reasons for being absent from school are considered truancies (unexcused absences).  The absence is 
considered a “truancy” (unexcused absence) if the student voluntarily does the following or if the parent or guardian 
requires the student to do the following: 

• Go to work with parent of other family member 
• Babysitting, taking care of other family members 
• Personal problems 
• Repairing car or household items 
• Waiting for service or repair people to come 

• Shopping 
• Camping 
• Attending a sporting event 
• Any other reasons not included in Education Code 

sections 46010 or 48205  
California Education Code Section 48260 states that a pupil subject to compulsory full-time education who is absent from 
school without valid excuse three full days in one school year or tardy or absent for more than any 30-minute period during the 
school day without valid excuse three full days in one school year, or any combination thereof, is a truant and shall be reported 
to the attendance supervisor or to the superintendent of the school district. 
Truancy - Key Points 
The District is obligated, under statutory law, to notify the parent/guardian when any combination of the following two 
instances occur: 

• Pupil absent from school without valid excuse on three (3) full days in one school year. 
• Tardy more than 30 minutes during the school day without valid excuse on three (3) days in one school year. 

 
Notification to parent must include the following: 

• Compulsory law, penalties, right to conference, availability of alternative educational programs in the District, 
appeals process   

 



 

Truancy 
Students absent without a valid excuse (unexcused absence) for more than three (3) days in one school year shall be 
classified as truant.  Students who are tardy in excess of thirty (30) minutes on three (3) or more school days in one 
school year shall be classified as truant.  Such students shall be reported to the Principal or designee.  A conference 
shall be held with the student (E.C. 48260) 
 
The parent/guardian of a student classified as a truant shall be notified of the following: (Education Code 48260.5): 

• The student is truant. 
• The parent/guardian is obligated to compel the student to attend school. 
• The parent/guardian who fails to meet this obligation may be guilty of an infraction of the law and subject to 

prosecution pursuant to Education Code 48260 et. seq. 
• The availability of alternative educational programs in the District. 
• The right of the parent/guardian to meet with appropriate school personnel to discuss the solution to the 

student’s truancy. 
 
Habitual Truant  
Any student who has been reported as truant and who is absent from school without a valid excuse for one or more 
days or tardy on one or more days shall again be reported to the Principal or designee.  The parent/guardian will be 
notified again and advised that further unexcused absences may result in a referral to SARB (E.C. 48261). 
 
Students who have been reported as truant three (3) or more times in one school year shall be classified as habitually 
truant after an effort has been made by either a district officer or employee to hold at least one conference with the 
student and his/her parent/guardian at the time of the first or second truancy.  The student may be referred to SARB 
(E.C. 48262). 
 
First Truancy 
1st Absence without Excuse OR Tardy 30 Minutes 
Student and parents have been advised of the mandatory laws, the District’s pertinent policy and procedures.  The 
student is instructed to attend school unless excused by district policy. (conference, phone call, letter) 
 
 2nd Absence without Excuse OR Tardy 30 Minutes 
Student and parents have been advised of the mandatory laws, the District’s pertinent policy and procedures.  The 
student is again directed to attend school.  The student and parents are notified that failure to do so shall be treated as 
“defiance of authority.”  (conference, phone call, letter) 
 
3rd Absence without Excuse OR Tardy 30 Minutes 

• Declared Legal Truant (1.0 level change) 
• Mandatory Conference (certified letter) 
• Inform parents three (3) truancies will be referred to SARB 

 
Second Truancy 
4th Absence without Excuse OR Tardy 30 Minutes  

• Parent informed (certified letter) 
• Conference with parents  

 
Third Truancy 
5th Absence without Excuse OR Tardy 30 Minutes  

• Parent informed by certified letter student is a legal “Habitual Truant” and is referred to SARB 
 
 
 
 



 

Attendance Incentives 
Attendance has repeatedly been shown to be vitally important to a child’s educational success.  Developing strong 
attendance practices in kindergarten is crucial, as students will carry these habits on to the rest of their educational 
career.  To help foster strong attendance practices in our students, Stephens School has implemented several 
attendance incentive programs.  Students are rewarded at different intervals for having perfect attendance. 
 
 
 
Trimester/Year Perfect Attendance 
Students who have perfect attendance for an entire trimester will receive a certificate and recognition at the trimester 
awards assembly.  Students who have perfect attendance for the entire year receive a certificate, pin, and special 
recognition at the third trimester awards assembly. 
 
 
 
Ongoing Perfect Attendance 
Drive for 95 
At the end of each trimester, students who have been 
absent for less than five percent of the school year (95% 
attendance) will receive a special incentive.  Incentives 
may include movie days, water days, pizza parties, and 
other fun activities.  To qualify for these incentives, 
students can be absent no more than 9 days during the 
school year (an average of 3 days per trimester).   
 
 
Monthly Perfect Attendance 
Students who have perfect attendance for a whole month receive a special prize in their classroom from the principal, 
as well as extra recess. 
 
 
Weekly Perfect Attendance 
Attendance HERO Program 
Students who are Here, Every day, Ready to learn, On 
time (HERO) and do not leave early for a week will receive 
an Attendance HERO ticket.  Tickets will be entered into 
weekly drawings for gift cards and occasionally larger 
prizes like bikes and tablets!  Tickets can accumulate for 
an entire trimester, and students have a chance to earn a 
new ticket every week.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Dress And Grooming - AR 5132  Students 
 
In cooperation with teachers, students and parents/guardians, the principal or designee shall establish school rules 
governing student dress and grooming which are consistent with law, Board of Trustees policy and administrative 
regulations. These school dress codes shall be regularly reviewed and updated. 
 
(cf. 0420 - School Plans/Site Councils) 
 
Each school shall allow students to wear sun-protective clothing, including but not limited to hats, for outdoor use 
during the school day.  (Education Code 35183.5) 
 
In addition, the following guidelines shall apply to all regular school activities: 
 
1. Pupils must dress safely. Shoes must be worn at all times. Sandals must have heel straps. Flip-flops or 
backless shoes or sandals are not acceptable. 
 
2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles etc.) shall be free of 
writing, pictures or any other insignia which are crude, vulgar, profane or sexually suggestive, which bear drug, 
alcohol or tobacco company advertising, promotions and likenesses, or which advocate racial, ethnic or religious 
prejudice, or other unlawful acts. 
 

3. Hats, caps, and other head coverings may be worn only outdoors, not inside school facilities, to protect 
against harmful exposure to the sun. In order to shade the face, head coverings must have brims or bills, which 
extend outward at least three inches from the headband. Caps or visors must be worn with the bills facing forward, 
and not to the side or backwards. 

As with other clothing, head coverings may not bear any of the following: names, insignia, or logos/mascots 
associated with college, university or professional sports; gang-related symbols of any kind; writing, pictures or any 
other insignia which are crude, vulgar, profane or sexually suggestive; depictions of drugs, alcohol or tobacco; or 
messages that advocate racial, ethnic, gender or religious prejudice. 

Hats, caps, or other head coverings may also be worn to protect against inclement weather according to the following 
guidelines. Whenever the current temperature falls below forty (40) degrees (Fahrenheit), or on rainy days, students 
may be allowed to wear hooded sweatshirts/coats with hoods pulled up; head coverings specifically designed as rain 
gear (even if such headgear does not have a 3"- (three-inch) wide brims or bill); and stocking/knit caps fashioned 
from yarn. In all other respects, such head coverings shall conform to the restrictions that apply to sun-protective 
coverings, that is, they may not be worn indoors and they may not bear prohibited designs or inscriptions. 

Individual schools may limit this authorization to wear head coverings. They may restrict the use of head coverings 
to only those, which conform to the color or design requirements specified by the school's administration. Students 
and parents are advised to consult with the administration at the school of attendance in this regard, prior to 
purchasing or wearing hats, caps, or other head coverings. 

 
4. Clothing must be worn as its design was traditionally intended. 
 
5. Dark glasses may not be worn indoors. 
 
6. Clothes shall be clean so as not to promote unhealthy or unsanitary conditions. 
 
7. Clothes must be sufficient to conceal undergarments at all times. Underwear-type sleeveless shirts/blouses, 
biker shorts, see-through or fishnet fabrics that expose the body in a sexually suggestive manner are not acceptable. 
All shirts/blouses and other upper garments must cover the torso. Bare midriffs, tube tops, or halter-tops are 
prohibited, including tops or blouses that show midriff when arms are raised above the head. All shoulder straps 
must be of sufficient width to cover undergarment straps. Openings for neck and arms that expose the body in a 
sexually suggestive manner are not acceptable. Students in grades 5-8 when attending formal dances may wear 
strapless gowns/dresses provided that by doing so community standards of modesty are not offended. 
 



 

 
8. Dresses, skirts, and shorts are considered too short if they are less than fingertip length when the arm is 
naturally extended down. 
 
9. Bandannas are not allowed. 
 
10. Body Adornments, jewelry or accessories of any kind that may be considered unsafe, including but not 
limited to, safety pins, studs, etc., or deemed inappropriate by the principal or designee, may not be worn to school. 
Students may wear earrings in each ear. Any other rings or other devises such as a stud, etc., shall not be visible on 
other parts of the body, including inside the mouth. Excessive ear piercing is not permitted. 
 
11. Hair shall be clean and neatly groomed. Haircuts or hairstyles that draw undue attention to the wearer or 
detract from the educational process are not acceptable (i.e., unusual designs, colors, symbols, razor cuts, and the 
like). Hair may not be sprayed by any coloring that would drip when wet. 
 
Coaches and teachers may impose more stringent dress requirements to accommodate the special needs of certain 
sports and/or classes. 
 
(cf. 3260 - Fees and Charges) 
 
No grade of a student participating in a physical education class shall be adversely affected if the student does not 
wear standardized physical education apparel because of circumstances beyond the student's control.  (Education 
Code 49066) 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
The principal, staff, students and parent/guardians at each school may establish reasonable dress and grooming 
regulations for times when students are engaged in extracurricular or other special school activities. 
 
Gang-Related Apparel 
 
At individual schools that have a dress code prohibiting gang-related apparel at school or school activities, the 
principal, staff and parents/guardians participating in the development of the school safety plan shall define "gang-
related apparel" and shall limit this definition to apparel that reasonably could be determined to threaten the health 
and safety of the school environment if it were worn or displayed on a school campus.  (Education Code 32282) 
 

12. Attire that may be used as a weapon may not be worn (e.g., steel-toed boots, chains, items with spikes or 
studs, etc.). 

13. Pupils shall not display any material or paraphernalia which incites a disruption of the school process or 
creates a clear and present danger of either the commission of unlawful acts on school premises or the violation of 
District or school-site policies or rules. 

14. Gang-related apparel or paraphernalia, including symbols, emblems, insignia, or other gang identifiers, may 
not be worn or displayed. This rule prohibits the presence of any apparel, jewelry, accessory, notebook, or manner of 
grooming which by virtue of its color, arrangement, trademark, wording, or other attribute, denotes membership in or 
affiliation with gangs. 

This rule also prohibits the presence of any apparel, jewelry, accessory, notebook, or manner of grooming which, in 
combination with other conditions or circumstances, denotes membership in or affiliation with gangs. For example, 
the wearing of a blue or red shirt, in and of itself, may or may not be indicative that the shirt is gang related. 
However, when a blue or red shirt is worn in the company of other persons who are wearing blue or red shirts and 
who are flashing gang signs or are speaking in a manner suggestive of gang affiliation, then it may legitimately be 
concluded that the blue or red shirt worn in such conditions and circumstances is gang-related apparel. 

 



 

 

The Board finds that there is an increasing tendency for youth to use brand name clothing and apparel as a means of 
signifying gang membership and/or affiliation. Therefore, on a case-by-case basis, administrators may prohibit 
students from wearing clothing/apparel which bears certain brand names, whenever it is reasonably determined that 
the student is using the brand name as a means of proclaiming her/his gang membership or affiliation. 

In case of doubt as to whether an item is gang-related, the principal or designee will consult with local law 
enforcement or with other persons, with expertise in gangs and are knowledgeable about recent trends in local gang-
related apparel, activities, etc. In addition, any apparel, jewelry, accessory, notebook, or manner of grooming that has 
been determined by these officers, based upon intelligence supplied by the Gang Task Force, is prohibited. Regular 
updates regarding such matters will be provided to site administrators. 

15. Clothing that depicts names, insignia, or logos/mascots associated with college, university or professional 
sports is prohibited (e.g., Bulldogs, Hoyas, Raiders, etc.). Clothing that depicts names, insignia, or logos associated 
primarily with college or university academic programs and does not depict names, insignia, or logos/mascots 
associated primarily with college or university sports programs is permitted (e.g., C.S.U.F., Georgetown, etc.). 

Modified college or professional team sport clothing, from which team logos and team names have been removed, 
are prohibited whenever numerals, player names or other distinctive elements of design remain on display. 

16. Initial belts and/or belt buckles are prohibited. Belt straps are not permitted to drape (NO HANGING 
BELTS). 

17. Any apparel, hairstyle, cosmetic, accessory, or jewelry, even if not specifically mentioned above, that creates 
a safety or health concern, draws undue attention to the wearer, or tends to detract from the educational process, is 
prohibited. 

Limited exceptions to this policy may be made by the principal for special days, special events, or other unusual 
circumstances, such as the need to accommodate health or religious concerns. 

Principals may exempt very young students from certain provisions of this policy, specifically in those instances in 
which it is clear that the age of the students in question makes a material difference. For example, female students in 
kindergarten through the primary grades may be permitted to wear tops which are in conformity with community 
standards, but not necessarily with this policy. 

 
Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed as 
needed and updated whenever related information is received. 
 
Progressive discipline will be imposed for violations of the Dress Code which will include verbal warning and 
counseling; documentation of the incident, parent contact/conference, confiscation, suspension, or possible expulsion 
if violations of the policy are not followed. As to each offense, the parent will be notified to bring acceptable 
clothing or the student will be supplied with a suitable garment from the site, if available. 
 
Regulation CHOWCHILLA ELEMENTARY SCHOOL DISTRICT 
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HEALTH INFORMATION 
FIRST AID 
If illness or a serious accident occurs during the school day, an attempt is made to notify the home at once.  For this 
reason, the school requires an emergency number to call when parents are not at home.  If the parent cannot be 
reached, the school will send the child to the hospital when necessary.  It is important that the school be notified 
immediately of any changes of phone numbers or addresses for the benefit of your child. 
 
MEDICATION  
California State Law states that over the counter medications and prescriptions may not be dispensed by school 
personnel without a physician’s order and without permission from the parent.  Occasionally a child under medical 
care may provide a physician’s order which includes the medication dosage, time and duration the medicine is to be 
given to the child.  The medication must be delivered to the school in the original container from the pharmacy 
by the parent/guardian or his/her adult representative.  All medication shall be kept in a locked drawer or 
cabinet in the school office.  At the beginning of each school year a new medication release form must be 
completed and signed.  Including a new physician’s order.  You may obtain this form from the school office.  
Never allow your child to carry or take medication of any type at school.   
 
HEAD LICE 
As you know, each year many public schools experience head lice that infest particular areas of the state. While few 
children get the nits, at times they are spread through children’s contact with each other. When the lice issue occurs in 
the Chowchilla Elementary School District, our school secretaries and nurse check the children involved as well as 
some classrooms if need be.  
 
Board Policy 5141.33 and the state law regarding, “Exclusion from attendance” states that the Board of Education may 
exclude children of filthy or vicious habits or children suffering from contagious or infectious diseases. On occasion 
a child comes back to school with repeated lice infestation and must be sent back home. The district understands this 
may present a family hardship, but it is a necessary action to maintain good health standards for the school children  
 
The National Pediculosis Association, which studies head lice and their spread, offers guidelines for parents to help 
their children avoid head lice. 

● Watch for signs of head lice, such as frequent head scratching. Anyone can get head lice mainly by head to head 
contact but also from sharing hats, brushes and headrests. Lice do not jump or fly. 

● Check all family members for lice and nits (lice eggs) at least once a week. Only those infested should be 
treated. Lice are reddish, always oval shaped, and are attached at an angle to the side of the hair shaft. 

● Be sure not to confuse nits with hair debris such as bright white irregularly-shaped clumps of dandruff stuck to 
the hair shaft or elongated segments of dandruff encircling the hair shaft and easily dislodged. Lice treatment is 
not appropriate for hair debris. 

● Consult your pharmacist or physician before applying or using lice treatment pesticides when the person 
involved is pregnant, nursing, has allergies, asthma, epilepsy, other preexisting medical conditions, or have lice 
or nits in the eyebrows or eyelashes. Never use a pesticide on or near the eyes. 

● Remember, all lice-killing products are Pesticides. If you choose to purchase an over the counter treatment, 
follow the directions carefully and use with caution. The NPA strongly discourages prescription treatments 
containing lindane. Based on increasing reports of possible insect resistance on a national level, the NPA advises 
parents to discontinue their use at the earliest sign of treatment failure. Manual removal is the best option when 
possible, especially when treatment products have failed. 

● Follow package directions carefully. Use the product over the sink, not in the tub or shower. Always keep the 
eyes covered. 

● Remove all nits. This assures total lice treatment. Separate hair in sections and remove all attached nits with a 
lice comb, baby safety scissors, or your fingernails. 

● Wash bedding and recently worn clothing in hot water and dry in a hot dryer. Combs and brushes may be soaked 
in hot water (not boiling) for 10 minutes. 

● Avoid lice sprays! Vacuuming is the safest and best way to remove lice or fallen hairs with attached nits from 
upholstered furniture, rugs, stuffed animals and car seats. 

● Notify your child’s school, camp, child care provider and neighborhood parents. Check for lice on a regular 
basis. This is the best way to protect your family and community. 

 



 

 
RULES FOR STUDENTS RIDING BUSES 
Safety and Transportation: Student transportation from school is usually one of the following: (1) Parent, (2) School Bus, (3) City 
Bus.  It is important to know which of these will be used by your child and that your child’s teacher be kept informed of any 
changes. 
1. Enjoy your time on the bus and help the driver enjoy his/her job.  When his/her riders are quiet and well-behaved, he/she is a 

safer, happier driver. 
2. Please bring a note from your parent when there is to be a change in the regular bus-riding procedures, such as not going 

home on the bus, going on a different bus, or getting off at a different stop.  The school and transportation personnel need to 
be aware of any change.  If there is no note, the child will be sent home in the regular manner. 

3. Students must ride the bus both ways on all field trips unless a parent transports his/her own child home from the field trip.  
Prior approval and student check-out must be completed before the trip takes place. 

4. You may not: 
a. Be noisy or rowdy, hit your neighbor, put your hand out 

an open window, spit or throw anything. 
b. Stand up or change seats without permission. 
c. Open or close windows without permission. 
d. Bring glass or animals onto the bus. 
e. Eat food or bring cafeteria food onto the bus. 

 
f. Use foul language or gestures. 
g. Refuse to obey or “smart off” to the bus driver. 
h. Litter the bus by dropping papers, etc. 
i. Put your feet on the seat or in the aisle. 
j. Bring skateboards on the bus. 

 
Change Notification Requirements 
      School dismissal is very stressful time for both office staff and the transportation department. When school is dismissed 
children will be going straight to their assigned bus or parent pick-up area. Any notification of a change to your child’s usual after 
school routine should be made to the transportation department or school office by note or by phone. 
      Students are expected to ride their regular bus and get on and off at their regular stop. Their driver will have a record that 
indicates that they are riding the correct bus from and to their assigned stop. Students who need to ride a different bus or get on 
or off at a different stop, must have a bus pass.  The office staff or transportation department should be notified of the 
change by NOON of that day at the latest. 
 
Emergency Situations 
     Staff recognizes that there may be an “emergency situation” that keeps you from contacting the office before noon on that 
day. A call log will be kept at your child’s respective school site to record the date and time of the transportation transfer request. 
On the third call logged AFTER THE NOON deadline you will be notified by the school site that your child’s (afterschool) 
transportation privilege will be revoked up to three days. Your child will still be allowed to participate in their morning run. 
     For answers to any questions regarding the bus, please contact the Transportation department at 665-8014. 
 
PARENTS WHO PICK UP STUDENTS 

As a friendly reminder, please be aware of the bus transportation law which became effective on January 1, 1998.  
This law affects all motorists during the loading and unloading of students.  When a bus is flashing its red lights, 
motorists traveling from both directions are mandated to stop.  Significant penalties are implemented for failure to 
stop under these circumstances. 

       It is the continual goal of Stephens School to work as a team, between school and home, to create a secure learning 
environment for all children. At this time we would like to remind families about some important safety procedures.  
Limited parking presents unique challenges and an even stronger need for strict safety procedures. Double parking can be a 
problem issue. This practice is illegal for obvious reasons. It restricts visibility for both drivers and pedestrians. Children walking 
or “darting” between double parked vehicles creates a “high-risk” and potentially hazardous situation. In addition, it limits the 
opportunities for legally parked cars to exit in a prompt and safe manner. In general, the flow of traffic is restricted and longer 
waiting periods are created. 
 
We can work together to achieve the highest quality of safety for our children by following these standards: 
• Encourage your child to walk, not run. 
• Avoid illegal “double-parking” at all times. 
• Use designated parking areas in a prompt and courteous manner. This helps traffic flow at a steady pace. 
• When dropping off and picking up your child, make sure to use appropriate drop-offs.  Stopping or even pausing 

to let your child off in an area that is painted red may result in a traffic citation. 
• Handicap parking is reserved for those who have special permits from the Department of Motor Vehicles.  Please help us by 

parking in these spaces only if you have a permit. 



 

 
WITHDRAWING FROM SCHOOL 
If you should decide to move from the district, please notify the office that you 
are withdrawing your child.  Not only does this aid us in record keeping, but will 
also give you the information you will need to enroll your child in the next 
school.  If you notify us of your impending move far enough in advance, the 
teacher can prepare a progress report which will help the new teacher ease 
your child's adjustment into a new school. 
 
FIELD TRIPS/INSTRUCTIONAL STUDY TRIPS 

All students are required to have a signed permission slip by their parent or guardian 
returned to their classroom teacher prior to the trip.  It is mandatory that all students ride 
the school bus and are escorted by school appointed personnel prior to and during the 
trip.  Any students wishing to ride home from the study trip with a parent or guardian must 
notify the office and sign a release form prior to leaving the morning of the trip. 

 
Parents are encouraged and welcome to attend these study trips with their child.  Unfortunately, there is not enough 
room on our buses for parents to ride with their child and parents are required to take their own vehicle.  If you choose 
to take your own vehicle and follow the buses, on these occasions, please remember that it is very important that you 
do not get in between the buses. We understand that you want to make sure that you don’t lose sight of the bus that 
your child may be riding, but the safety of your child and the other children on the bus are very important to us.   We 
would like to avoid any possibility of an accident by taking the necessary precautions in advance.   
 
 
 
 
 
 
 
 
 
INDEPENDENT STUDY 
When circumstances make it necessary to remove your child from school for a period of time, it is suggested to place 
the child on independent study.  At the principal’s discretion, absences of 5 or more days may qualify for independent 
study.  Arrange for independent study at least 24 hours before the needed material is to be received.  To make 
these arrangements, please contact the Stephens School Office at 665-8060.  All independent study contracts must be 
approved by the principal/designee before any work is given to the student.  The contract and work are to be picked up 
at the Stephens School Office.  The work is to be returned the first day the student returns to school.  The child 
will receive credit for these days if the contract is followed.  Students going on independent study will not be eligible for 
perfect attendance. 
 
PATRIOTIC OBSERVANCE 
The Pledge of Allegiance or other patriotic observances will be observed school-wide every morning in 
all classrooms.  Students will not be required to participate, but must refrain from disrupting or 
distracting from this observance. 
 
STUDENT RECORDS 
Student records are confidential and are to be reviewed only by the student's parents and authorized school 
personnel.  Parents may review the records at the school in the presence of an administrator.  If you wish to review 
your child's records, please notify the school office.  Cumulative records are never to leave the school premises unless 
officially transferred by school authorities. 
 



 

 
TELEPHONE CALLS 
 
Parent calls to students are for emergencies only, calls to teachers will be returned after the close of 
the school day unless it is an emergency.  The secretary will put you through to the teacher’s voicemail. 
 
We are aware that it is sometimes necessary for you to leave a message for your child.  Please understand that a 
message from a parent to a child in class occupies the teacher and disrupts the learning of all of the other students in 
the classroom.  At times, there is only one person attending the office, and it is not possible to deliver a message to 
your child when they are away from their classroom.  If it does become necessary to deliver a message to your child, 
we strongly recommend parents contact the school office prior to 12:00 p.m.  That will allow us enough time to 
get the message to the teacher without classroom interruption. 
 
 
PARENT INVOLVEMENT - POLICY 6020 
The Governing Board recognizes that parents/guardians are their children’s first and most influential teacher and that 
continued parental involvement in the education of children contributes greatly to student achievement and a positive 
school environment. 
 
VISITOR POLICY 
Parents are invited to visit the school and/or classes.  Student activities are for Stephens School students only unless 
students from another school are invited to the activity.  Visitors must sign in at the office and wear a visitor’s 
badge at all times while on campus. 
 
VOLUNTEER POLICY 
Parents are encouraged to volunteer in the classroom.  The first visit to the classroom 
should be arranged in advance with the student’s teacher.  This first visit will not require 
fingerprinting or a tuberculosis test but subsequent visits will require clearance through our 
District Office.  After clearance is obtained, parents should make arrangements with the 
teacher to volunteer in the classroom at a prearranged date and time. 
 
Chowchilla Elementary School District Guidelines for Parent Volunteers 
Currently, the Chowchilla Elementary School District offers fingerprinting free of charge to those parents wishing to 
help in the classroom or to assist on school sponsored field trips. 
 
The procedure for parents wishing to volunteer is as follows: 

1. Parents must fill out necessary paperwork at the Chowchilla Elementary School District office located at       
355 North 5th Street, during the work week hours. 

2. Once your paperwork is completed, an appointment will be made by the District Office with our County 
Schools’ Office in Madera for you to be fingerprinted by live scan.  You will be required to have a TB test 
clearance certificate, which we will need to have on file.  A TB test clearance certificate can either be obtained 
from your personal physician at your own expense or can be done by the County Health Department in 
Madera free of charge.   

3. It is important that you allow ample time for fingerprint processing, as there could be delays for unknown 
reasons from the Department of Justice.  We recommend a three week turn-around time to allow for such 
delays. 

 
 
 
 
 
 



 

 
PLAYGROUND RULES 
 
A.  Bells & Whistles: 
 1. When the bell rings, students are to immediately stop playing, get off of the swings  
  and play equipment, and line up. 
 
 2. For the safety of all students, students must respond to whistles, directions, and  
  requests from any and all yard-duty supervisors. 

       
 
B. Playground Equipment: 
 Swings 
 1. Swing straight at all times. 
 2. There will be no pushing, jumping or twisting. 
 3. Students are to take their turn one at a time. 
 
 Playsystem: 

1. Walk 
2. Hands to self. 

 
 Balls, Hula Hoops, Jump Ropes, & Organized Play: 

1. Share equipment in a reasonable manner. 
2. Do not disrupt organized games and activities. 
3. Whenever possible, no students should be excluded. 

  
 
C. Bathrooms 

1. Bathrooms are to be used in the appropriate manner.  Use the toilets only.  
2. Papers should be used to dry your hands and all paper is to be placed in the correct receptacle.  There should 

be no paper placed on the floor. 
3. Playing in the bathroom, putting things down the toilet, spraying water on the mirrors, flushing toilets too many 

times, swinging on the doors, or any other act that would make the bathroom untidy or unsafe are not allowed.   
 
 

D. Cafeteria 
 1.  Students are expected to walk in line in an orderly manner to the cafeteria. 
 2. After teachers/aides seat the children, the class becomes under the direction of the cafeteria personnel. 
 3. Children are to eat their lunch and visit quietly with their friends. 
 4. Students are to stay in their seat until they are excused. 
 5. All students are expected to walk in, around, and out of the cafeteria. 
 6. All students will keep their hands, feet and other objects to themselves. 
 7. For the health of all students, no food is allowed to be shared and no food is allowed to be thrown. 
 8. Food must be consumed in the cafeteria – no food may be taken from the cafeteria. 
 
 
 
 
 
 
 
 
CHOWCHILLA ELEMENTARY SCHOOL DISTRICT - PROGRAMS FOR ENGLISH LEARNERS 



 

 
A Guide for Parents 
The Chowchilla Elementary School District offers a sequential program for English learners in order to help all 
students reach a high level of English language skills and academic achievement.  The sequence begins with an 
intensive focus on English language development (Structured English Immersion) and increases in academic rigor as 
students become more proficient.  Students who enter the district and are new to the English language are expected to 
progress through the entire program in three to five years, at which time, they may be reclassified as Fluent English 
Proficient (R-FEP).   Parents who wish to request an alternative program for their students may do so by requesting a 
parental waiver.  The district offers an alternative Spanish language Instructional program in cases where there are 
several students whose parents have requested such waivers (twenty or more of one grade level).   
 
The following is a description of all programs offered for English learners in the Chowchilla Elementary School 
District: 
 
Structured English Immersion (SEI) 
This program is for students who have very limited English skills, including listening, speaking, reading, and writing.  
Students who score “Novice” or “Intermediate English Learners” on the English Language Proficiency Assessments for 
California (ELPAC) test are placed in an SEI classroom with a teacher who is certified to provide instruction to English 
learners.   
 
The goal of this program is rapid development of English.  Intense English language development using state-adopted 
materials and research-based strategies allow these students to access the core curriculum more successfully.  While 
students are expected to perform academically, as well, the primary focus is English language development.  This 
program is designed to last for one to two years. 
 
Mainstream 
When English learners achieve proficiency in English and are performing well academically, they are reclassified 
as Fluent English Proficient (R-FEP).  They are exited from the English learner program and placed in a 
mainstream classroom where English language development for English learners is no longer needed.  Services for 
English learners are not provided in a mainstream classroom.  The district has established criteria for Reclassification 
which includes state and school test scores, report card information, teacher recommendation, and parent input.  This 
program is designed for native English speakers, as well as students who have been reclassified as Fluent English 
Proficient (R-FEP). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SCHOOL INITIATIVES & INCENTIVES 



 

 
Sight Word Club 
Research shows that certain words appear more often than others when reading.  To encourage our students to be 
better, more fluent readers, Stephens School has adopted sight word lists for each grade level.  Students are 
encouraged to practice reading these words, both in class and at home, so that they can read all of the words on the 
list by sight, without having to sound them out.  When students demonstrate that they are able to read all of the words 
independently, by sight, they will be awarded a Sight Word T-Shirt.   
Procedures & Information 

• Student must read all words independently, by sight. 
• Word list must be signed by a parent or guardian before student will be tested by their teacher. 
• Teachers will refer students who have successfully read all words (and have turned in a signed word list) to 

the principal for testing. 
• The principal/designee will test students on all words in a randomized order.  The principal or his designee 

may call students at any time, once the student’s list has been turned in. 
• Students should continue practicing reading the sight words even after they have turned in their signed word 

list and after they have received their Sight Word T-Shirt. 
• Students who are unable to read all words independently, by sight, will not be retested for at least 2 weeks 

after their initial testing. 
• The deadline to submit signed word lists to your child’s teacher is May 22, 2020.  Word lists will not be 

accepted after the deadline.  Students who turn in a signed word list after the deadline will not be tested by 
the principal and will not receive a Sight Word T-Shirt. 

• Children will receive only ONE Sight Word T-Shirt per year.  We are not able to replace lost, stolen, or 
damaged shirts.  In certain extreme circumstances, we may be able to offer a replacement shirt at a cost of 
$10, but the original shirt must be surrendered.  Such circumstances will be evaluated as needed, on a case-
by-case basis.  Once receiving their Sight Word T-Shirt, students will not be tested on the next list of words 
until the following school year. 

	
I Love to Read 
“I Love to Read” is a reading initiative at Stephens School.  Students are encouraged to read books at home with their 
families and record the titles on a Reading Log.  For every completed Reading Log each child returns, he/she will 
receive a special prize during an “I Love to Read” celebration with his/her class in the library.  After reading 200 books 
(10 complete Reading Logs), children will be invited to an “I Love to Read” end-of-the-year party with the principal and 
all of the other students who read 200 or more books.  
I Love to Read Program Information 

• Reading Logs will be accepted beginning the week of September 16, 2019. 
• The last day Reading Logs will be accepted is May 8, 2020.  Reading Logs submitted after this date will not 

be eligible for prizes or an invitation to the End-of-the-Year Party. 
• Reading Logs can be turned in to your child’s teacher anytime.  They will be turned in to the library during your 

child’s classroom’s regularly scheduled library visit. 
• Prizes will be awarded each month on the last library visit of the month. 
• Stephens School’s librarian will keep records of all Reading Logs submitted. 
• Prizes should be taken home, and kept at home.  Remember, no toys are allowed at school.  Prizes not kept 

at home will be confiscated. 
• The term “Book” can refer to books, magazines, short stories, or other appropriate reading material.  If reading 

longer books, such as chapter books, each chapter can be listed as a separate “book.” 
• A single book (with the exception of chapters within a book) should only be recorded once on your child’s 

Reading Logs.   

 



 

Big Cheese 
Each week, teachers at Stephens School use a variety of criteria to select students to represent their class as the “Big 
Cheese.” Students who demonstrate exemplary behavior, who are excellent helpers, who have shown improvement in 
one or more areas, or who have demonstrated good character are all candidates to be their class’s Big Cheese.  
Students who are selected as the Big Cheese are encouraged to make an all-about-me poster to introduce themselves 
and their interests to their class.  They are also treated to a special lunch with the principal on the Friday of their Big 
Cheese week, where they will receive a Big Cheese button.  Students also receive a certificate of recognition for being 
chosen as the Big Cheese. 
 
 
 
COMMUNICATION 
We strive to maintain multiple open channels of communication.  We maintain and regularly update a Stephens School 
webpage as well as Instagram, Facebook, and Remind 101 accounts.  To visit the Stephens School webpage, visit 
www.chowkids.com and click on Stephens School. 
 
Instagram & Facebook  (@stephens_school) 
Follow us on Instagram and Facebook for pictures from school events and activities, in addition to important reminders 
and information.  
 
Remind 101 
Remind 101 is a quick and easy way to stay up-to-date with everything happening at Stephens School.  From your 
phone, simply text @66grade___(put your child’s grade in the blank) to the number 81010 to sign up to receive text 
messages from Stephens School.  Standard carrier messaging rates may apply.  
 
Transitional Kindergarten  
Text @66gradeTK to 81010 

 
Kindergarten  
Text @66gradeK to 81010 

 
First Grade 
Text @66grade1 to 81010 
 
Second Grade 
Text @66grade2 to 81010 
 

 
 
 
 
 

 
Type your child’s 

grade here 

 

 













I Love to Read 
 

Reading Log 
 

 Date Book Title 
1   
2   
3   
4   
5   
6   
7   
8   
9   
10   
11   
12   
13   
14   
15   
16   
17   
18   
19   
20   

 
 

“I Love to Read” Logs can be turned in during your regularly scheduled library visits. 

Prizes will be awarded once each month on the last library visit of the month. 
 

Parent Signature ________________________________________ Date___________ 

Name:_______________________________________________________		Room:_______________	



Amo Leer 
 

Registro de Lectura 
 

 Fecha Título del Libro 
1   
2   
3   
4   
5   
6   
7   
8   
9   
10   
11   
12   
13   
14   
15   
16   
17   
18   
19   
20   

 
 

Registros de Lectura de “Amo Leer” pueden ser entregados durante el tiempo programado que su clase tiene en la 

librería. 

Premios serán otorgados en la última visita a la librería del mes. 
 

Firma Del Padre ________________________________________ Fecha___________ 

Nombre:_______________________________________________________		Fecha:_______________	


